Office of General Services
Procurement Services

f NEW YORK
STATE OF
OPPORTUNITY

Corning Tower, Empire State Plaza, Albany, NY 12242 | https://ogs.ny.gov/procurement | customer.services@ogs.ny.gov | 518-474-6717

Instruction Document for the
NYS Vehicle Marketplace:

Dealers (Suppliers)
Revised: 6/18/2021

* For other information visit the Supplier section on the eProcurement Platform help
page.

23166_DealerInstructions_2019-11-14


https://support-us.negometrix.com/support/solutions/folders/44001185317

Instruction Document for the Vehicle Marketplace: Dealers (Suppliers) Page 2

Table of Contents

D= T a1 1o PRSP PRRPT 3
How to Participate in the NYS Vehicle MarketplacCe...........uueevie oo e e 4
[ [0 1T o 3o [0 I @] | L= T [ 1= SRR 5
How to Participate in @ SOlICITATION ..........iiiiiiiiieiiit ettt a e e e e e e e e nnnes 6
HOW tO Bid ON @ SONCIALION ....eeiiiiiiiieiiiiiiee sttt e e et e e e st e e e e snbbe e e e snbeeeeesnbaeeeesnbeeeeeanes 6
Y =TS E7= (o [T T TSP PTPTTTP 9
[0 o115 g 1Yo I STo ] o] =1 1 o] o S PSPPSR 9
Y ol a1\ VZ=To IS o] o | r= 1A o] £ U PPRRRPR 10
TO VIEW ThE RESUIES ...ttt ettt e ettt e e e e e e b e et e e e e e e e s abb b et et e e e e e s nnbbeeeeeeeeseannnenneeas 11
N[0 To= 14 To] 4 IS O PP PR TPPPPPPPPPN 12
Accepted to the NYS Vehicle MarketplaCe ...........oooi it 12
Declined to the NYS Vehicle MarketplacCe ..........ocueeioiiiiiiiiiiii et 12
= 1o [T PP PPPPRS 13
N[0 3 Y7 T o TP TP PUP T PPPPPPPPPN 13
N0 B N 1 o SRRSO 13
UNSUDMILEING BN OFFEE ....eeiiiie ettt ettt ettt e e s bbbt e e s ab e e s ebneeesnanneee s 14
SUDMITING AN OFfOF . s 14
OFfEr PRASE ClOSING ...t s 14

23166_DealerInstructions_2019-11-14



Instruction Document for the NYS Vehicle Marketplace: Dealers (Suppliers) Page 3

Return to Table of Contents

Definitions

Archived Solicitation: Solicitations that have been archived by OGS NYS Vehicle Marketplace Staff.

Awarding Phase: Is the phase of a Solicitation when Buyers can enter their Purchase Order information
(Formerly Form C).

Buyer: Refers to the NYS Vehicle Marketplace Authorized User.

Closed Solicitations: Refers to all the Solicitations that are closed for bidding.

Colleagues: Refers to coworkers that have been added into the system.

Evaluation Phase: Is the phase where Buyers can evaluate their results.

Offer Phase: Is the phase where the Supplier can submit their bids.
Offer: Refers to the Supplier’s bid submission.

Preparation Phase: Is the time period in which the OGS NYS Vehicle Marketplace Team is preparing the
Solicitation for Publication.

Pricing Sheets: Refers to the table that the Supplier will need to complete in order to submit pricing
information for a Solicitation (Formerly Form B).

Question & Answer: Refers to a section of the Solicitation where Buyers and Suppliers can ask and answer
guestions.

Questionnaires: Refers to the questions that the Suppliers need to answer in order to submit a complete
response to a Solicitation (Formerly Form B).

Reqguest: Is the Vehicle Request Form (Formerly Form A) that the Buyer will fill out and submit for a vehicle.
Schedule: Refers to the schedule that is set for when each phase of the Solicitation will happen.
Solicitation: Refers to the Mini-Bid.

Supplier: Refers to the NYS Vehicle Marketplace Contractor (Dealer).
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How to Participate in the NYS Vehicle Marketplace Forgot password?

1. If you have not done so already, you will need to Register your company on the
eProcurement Platform. Click on the Register Company hyperlink on the right-hand side of
the page, to register your company with the eProcurement Platform. Register company

Forgot username?

2. Go to the public page on the eProcurement Platform to view the Solicitation.

a. Once there click on the OGS Solicitation 23166:
Vehicles, Class 1-8 Solicitation hyperlink. This will
provide more information to determine if your 0GS Solicitation 23166: Vehicles, Class 1-8
company is eligible to participate.

3. Once the Bidder has determined their eligibility to participate in the NYS Vehicle

Marketplace, click on the Participate button at the bottom of the page. This will Participate
open another page that outlines how to become a Contractor (Supplier) in the NYS

Vehicle Marketplace.

a. Click on the Start button in the bottom right-hand corner of the top half of the Start p
screen to start the process on becoming an eligible Supplier for the NYS Vehicle
Marketplace.

4. Once this is done it will automatically bring the Ioformar
Bidder to the Fill Out & Submit tab to begin B D B

filling out the application.

a. Tofill out the application the Bidder will need to click on the hyperlink - .
labeled Bid Documents for OGS Solicitation 23166. Once [ ©"ups of questions

Questionnaires . . . .
selected a new window will appear with groups of questions 1.A. Bidder Information
rid Documents for DS solicitstion 21100 [ that need to be filled out. This can be saved in increments
and completed at a later time, if needed. As the application SR i Al
is filled out the status bar will start changing to alert how much of the )
. . . . . 1.C. General Questions
application is complete and how many questions are left to fill out.
Selection phase
Questionnaires

Bid Documents for OGS Solicitation 23166 27 not filled 27 Questions

b. Please Note: Before the application can be submitted, the Bidder will need to complete the
Select Qualification section. If this is not selected a window will pop up with an alert stating this
Must be completed before the application can be submitted.

Questionnaires
i. This is located under the Qualifications heading below the
Questionnaires. Click on the hyperlink and choose 1 @ Bid Documents for OGS Solicitation 23166
Qualifications the Class 1-8 qualification. Then click on the blue

"] cass1-s | Select button in the bottom right-hand corner of the
new screen.

Qualifications

Select qualification (g

c. Once everything is filled out and the qualification is selected
the application can now be submitted. When the Submit button is

selected there will be a prompt to enter a password. After Submit/Unsubmit
Submission successful submission, a green time stamp will appear on your = Please enter your password for confirmation:
T — screen above the Submit Iquttqn and a system g(_anerated emgll
on Aug 20 2019 9:10:28 AM will be sent. Once the application has been received, OGS will

m begin the review process will notify the Bidder if any changes need to be made.
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5. If changes need to be made, the Bidder will need to Unsubmit the
request. The Unsubmit button is located in the same spot the Submit Submit/Unsubmit

button was. When the button is clicked it will prompt the Bidder to type in

* Please enter your password for confirmation:

their password. A system generated email will be sent and there will be a

green time stamp that has appeared.

a. The Bidder can correct anything that is needed (based on the information outlines in the email

that was sent from OGS from the procurement Platform).

b. Once corrected the Bidder will have to resubmit the application, going through the same process

as before to Submit the application.

i. Once resubmitted OGS will be able to review again and will let the Bidder know if more
changes are needed or if the Bidder was accepted as a Vendor (Supplier) for the NYS Vehicle

Marketplace.

How to Add Colleagues

1. A Supplier that has been accepted into the NYS Vehicle Marketplace may want to add Colleagues.
The Supplier will need to be logged into their eProcurement Platform account.

2. On the right-hand side of the screen make sure that Solicitations (Supplier) is highlighted.

¢+ Sobiotations (Suppler)

a. Click on the OGS Solicitation 23166: Vehicles, Class 1-
8 hyperlink listed in the Current Solicitations tab on the
right-hand side of the screen.

b. Click on the Add Colleagues/Colleague Overview
button located in the bottom left-hand side of the

0GS Solicitation 22166: Vehicles, (lass 1-8

screen.

Add colleague / colleague overview

i. A new screen will appear. On the left-hand side of
the new screen add your colleague’s information
that you would like to add to ALL Mini-Bids
(Solicitations).

ii. By doing this, it will automatically add the
colleague(s) to all future Solicitations.

ii. Once the information has been entered, click on
the Add button on the bottom left-hand side of the
form.

iv. This will automatically populate their name and
information directly below yours above this form.

v. This will need to be done for all colleagues that are
being added. When done adding all the colleagues,
close out the window by clicking on the X on the
top right-hand side of the window.

Create colleagoe-account and add to Solicitation

23166_DealerInstructions_2019-11-14
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3. All Colleagues that were added to this Solicitation will receive an email from the platform that
instructs them to click on the link to activate their account. Once they do that, they will be able to
participate in Solicitations and Submit offers on behalf of the Company. They will also be able to
unsubmit offers that were made on behalf of the Company to change them as needed and resubmit
them as needed.

How to Participate in a Solicitation

1. Go to the OGS Public Profile Page. This is where all the Solicitations will be available to view and
participate in.

2. Look through the Current

Solicitations and see which Current Solicitations DPS & Qualification systems Closed Solicitations Planned Solicitations
one(s) you would like to

Participate in.

a. Click on a Solicitation you want to know more about. This will show you more about the
Solicitation.

b. If you want to Participate in the Solicitation, click on the Participate -
button. You will be prompted to type in your username and password if Participate
you are not already logged onto the system.

i. A new window will appear alerting you
that you are now patrticipating in that
Solicitation. 2596 (1) TEST Nissan Rogue AWD- Savage Land

You are now participant in solicitation

ii. If you click on the Solicitation

information hyperlink it will bring you to Contact person:

Stacey Savage

where you can start placing a bid on the 1111111111
vehicle, if the Solicitation is in the Offer stacey.walser0gs.nv.00v

phase and open for bidding.

iii. Please Note: If the top of the screen alerts you that it is in the Publication Phase it is not
open yet for bidding. Solicitations will open for bidding at 5pm the day they are posted.

2596 (1) TEST Nissan Rogue AWD- Savage Land publication phase

iv. You can also close that window out and continue looking through the Solicitations for others
you wish to participate in.

How to Bid on a Solicitation

1. Once you are participating in a Solicitation it is important to locate the Specifications Details.

a. Please Note: This can only be done to Solicitations that are in the Offer phase and open for

bids. If a Solicitation is not yet opened for bids, it will appear grey and the phase will show
Preparation.

(1) TEST Missan Rogue AWD- Savage Land &9  New York State Office of Preparation
General Services

b. To view the Specification Details for the Solicitation, click on any Solicitation hyperlink that you
(the Supplier) are participating in, which is in in the Offer Phase. This is located under the Phase
column.

{2) Nissan Rogue AWD- Savage Land 4 ) ew York State Office of
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i. A new screen will appear that contains details about the Solicitation. When on this page look
for and click on the hyperlink in the middle of your screen that says Specification Details, it
is located under the Questionnaires heading.

Questionnaires

p Specilication Details -

Solicitation Z1P-export

can be download as a PDF by clicking on the PDF button on the
top right-hand corner of the window that popped up. Please

Note: That if there are Additional Specifications they will show
up on the top left-hand side of the screen under the numbered Deseriiticn:
steps, under the heading Documents. Here they can be FoH
previewed and or downloaded. Documants l

il. The details about the mini bid will pop up in a new window. They D B e

2. In order to start the bid process for the Solicitation click on the Start button, if it has not already been
clicked on.

a. By clicking Start, the Fill out & Submit tab opens T fArTattan Bill 0T R Al Submitted ()
up. Answer the questions in the Pricing sheets and B D B—

Questionnaires by clicking on the hyperlink to each
section under the Offer Phase header.

b. Pricing Sheet(s):

Offer phase

i. Depending on the type of request there may be only one (1)
or multiple pricing sheets available to fill out. Click on the ricing chests
Pricing Sheet that you would like to fill out.

Vehicles Built to Spacitications Pricing Shesl

i. A new window will appear. Start filling in the prices for the
vehicle(s). All required fields have a red box around them. To
make the page bigger click on the box icon next to the X on the window.

Pro-Fxisting Vahictas Pricing Sheet

a) Please Note: Do not hit the ENTER key on the keyboard as the boxes in the pricing
sheet will need to be filled out again.

b) Refer to the Comment section below the Pricing Sheet for specific instructions
regarding the Pricing Sheet.

iii. Once the pricing and information is filled out click the —

. . . Y5 Tota Tota
Save button. Make sure that there is a price down in the | sftermarket Price Mumber Price
bottom right hand corner of the screen (the scrolling bar  [Components ~ for - of for
might need to be used to move to the right). Price  Vehicle /ehicles o

iv. Repeat the process for all offers if necessary.
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c. Questionnaires: otter phase

Pricing soests

i. The type of Solicitation determines the Questionnaires that need to be
answered as part of the bid. MeSIES® I Ao ie Bridnt e

ii. Click on the hyperlink in the Questionnaire to go to where the
guestions about the offer are. Please Note: If there is more than one,
the Solicitation is for pre-existing and built to specification. The I EAETG MAE W
Questionnaire(s) that need to be filled out are the ones that the pricing
sheet(s) were filled out for.

sl b pssilina e M il Weesmns

iii. Once all the questions are answered on the bottom of the window

click the Save Group and Go to Next hyperlink. [ Save group and go to next

iv. Do this for this for each section that is being answered.

v. The window will automatically close and the Bid can be submitted by clicking
on the Submit button. The system will require the Supplier’s password to be
typed in to ensure that indeed the Bid is to be submitted. Then above the
Submit button the date and time that the Bid was submitted will appear
in green.

Status: Submitted
on Jun 12 2019 2:12:38 PM

3. If for some reason the Bid needs to be changed due to a mistake or for
any other reason, click on the Unsubmit button. The system will require
the password to be typed in to ensure that indeed the Bid is to be m
unsubmitted. The pricing and anything else that needs to be corrected
can be done.

U T Ou L T

a. Then above the Submit button the date and time that the Bid was unsubmitted will appear in
green.

b. Once the Bid is corrected it can be resubmitted by clicking on the Submit button.

i. Please Note: This can be done as many times as needed up until the Solicitation closes.

ii. There is a bar at the top of the screen that
alerts you to how many days and hours that
the Solicitation is open for bids.

Offers/Ap p' ications Remaining time for submission:

2596 (1) TEST Nissan Rogue AWD- Savage Land offer phase [ ends on

iii. It also notifies you at the top of the screen what day and time the Solicitation closes.
iv. Once the Solicitation is closed, the system will not allow any more changes to the offer.

4. To submit more than one (1) bid:
a. Click on the Fill Out & Submit tab at the top of the screen.

D Information B Fill out & submit B Submitted: (2

b. Next click on the hyperlink on the left-hand side of the screen that says Create Additional Offer.
This will open up another price sheet to fill out for additional offers.

5. To view all the offers that have been submitted by your Company for a Solicitation click on the

Submitted tab. The tab will also show in
parentheses how many bids were submitted by your n’ e B Fill out & submit B
company. Right below will have the information for

each bid that was submitted.
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Messages

1. The system may periodically send an email to alert that there is a message that needs to be read.
Click on the Go to message hyperlink at the bottom of the email. This will automatically open up the
message. They system may require a user to be logged in if not already logged in to view the

message Oear Stacey Savage

rened 3 new message from Stacey Walser of New York
seneral Services regarding solcitation 1378 OGS
6. Vehices, Cass 14

Chek on the bullon below 10 read the message
¥ind regards

Negomelnx Serncedesk

Emal senvg
Pnone: (724) B8s

ROOMEINX COm

2™

G0 %0 messagg

2. Messages can also be viewed in the Solicitations (Supplier) tab. All unread messages for all of the

Solicitations can be viewed.

a. On the right-hand side of the row there is a column that reads (Un)read
Messages. The ones highlighted in red and underlined are the number of
unread messages. The ones in the Parentheses () are total number of Mo
messages for that solicitation.

Submitted

b. Click on the red underlined number to view the unread messages. They .
will appear in a message center. -

c. Please Note: Only the messages associated with that Solicitation will ves
appear on this screen. These will include the ones that the system alerted

(Un)read messages
1(1)
3(4)
1(1)

3(3)

to being there through email.

Published Solicitations

1. Once the OGS Vehicle Marketplace team publishes the Solicitations, they will all appear on the OGS

Public Profile Page. See the How to Participate in a Mini-Bid (Solicitation) section.

2. Arecord of all the Solicitations that you have participated in will be on the eProcurement Platform.
These can be viewed by logging into the system and clicking on Solicitations (Supplier) tab on the

right-hand side of the screen.

a. This will show every Solicitation that you have decided to participate in, whether it was Bid on or

not.

b. Please Note: If a Solicitation is not listed here that you have decided to Participate in, check the

Archived Solicitations tab. See the Archived Mini-Bids (Solicitations) section.

Solicitations (Supplier)
Current Solicitations Archived Solicitations
MNo. ¥ Fublished MName Buyer organization
on
1691 = {2) Chevrolet Equinox LS AWD- Savage World @  MNew York State Office of General Services
1663 - (1) Test Truck ©  New York State Office of General Services
1654 - (2) Chevrolet Silverado 1500 4WD - City of Sarah @  New York State Office of General Services
1651 - {5) Nissan Rogue AWD SL- Savage World ©  New York State Office of General Services

23166_DealerlInstructions_2019-11-14 Return to Table of Contents
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3. All of the Solicitations that the OGS Vehicle Marketplace team has published can be viewed on our
Public Profile Page.
a.

There are two (2) places on this page to find them all:

i.  Thefirst (1%t) area is in the Current Solicitations tab on our Public Profile Page.

&

1379 OGS Solicitetion

21106 Vehicles, Chasa 1-0

. The Second (2M) is in the All Solicitations tab on our Public Profile Page. This will show all
of the Solicitations that the OGS Vehicle Marketplace published.

1

®=

OGS Solicitation 23106: Vohicles, Class 1-8

1) Wastarn Star 47005F County

= m

1) 7 Passenger Minkean - NYS DEC

=

2) Dodge Durango Purcuil- NYS DMV

Archived Solicitations

1. The OGS Vehicle Marketplace team will periodically Archive Solicitations. When this happens, the
Solicitations will automatically move from the Current Solicitations tab to the Archived
Solicitations tab.

S_ol‘ticms (Supplier) l

Current Solicitations

Archived Solicitations

No. W Published Mame Buyer organization

on
1691 (2) Chevrolet Equinox LS AWD- Savage World @  New York State Office of General Services
1663 (1) Test Truck &  MNew York State Office of General Services
1654 (2) chevrolet silverado 1500 4WD - City of Sarah @  New York State Office of General Services
1651 {5) Nissan Rogue AWD SL- Savage World &) MNew York State Office of General Services

a. Please Note: When this happens, the Archived Solicitation and all the information associated
with it will still be able to be viewed

2. Toview an Archived Solicitation, make sure that the Solicitations (Supplier)

Solicitations (Supplier) tab on the right-hand side of the screen is
selected and click on the Archived Solicitations tab on the left-
hand side of the screen.

Current Solicitations Archived Solicitations

Mo, ¥ Publishad on Mame

a. This is where all the Archived Solicitations will be kept.

b. Click on any of the Solicitations and
then when the next screen appears
click on the Submitted tab at the top of

B Information D Fill out & submit

the screen.
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C. Here the Pricing Sheets and the Questionnaire(s) that were filled out for that Solicitation
can be found.

Offer phase submitted on : Jun 20 2019 11:03:35 AM

Pricing sheets _

Pre-Existing Vehicle(s)

Qu-eslmmmims_

Class 1-2 Mini B8id Response (Combined)

» Vehiclels) Built to Specifications
|00

3. As a Supplier, you can also Archive the Solicitations that you have bid on to clean up the
Solicitations (Supplier) screen.

a. To do this click on the Solicitation you would like to archive. Scroll to the
bottom of the page and click on the Archive button on the lower left-hand m
side of the page. A message will pop up at the top of the screen, click the OK
button.

e This will move it from the Current Solicitations tab to the Archived Solicitations tab.

e Please Note: This should be done once the Solicitation has closed and has moved to the
Evaluation Phase.

e |t can still be viewed under the Archived Solicitations tab.
4. To Unarchive a Solicitation for any reason.

a. Click on the Solicitation you would like to Unarchive. Scroll to the bottom

of the page and click on the Undo archive button on the lower left-hand .
side of the page.

o A message will pop up at the top of the screen, click the OK button.

e This will move it from the Archived Solicitations tab to the Current Solicitations tab.

To View the Results

1. To view the results of the Solicitation go to the NYS OGS Public Profile Page. Please Note: To view
this page you do not have to be logged into the System.

2. Click on the Closed Solicitations tab.

Current Solicitations DPS & Qualification systems Closed Solicitations Planned Solicitations

a. Click on any of the Solicitations to view the results. Once they have been posted by the OGS
Vehicle Marketplace they will be viewable.

b. The results will be located under the Offers/Applications header towards the bottom of the
page. They will be ranked automatically. Depending on the type of request, you will be able to
sort it via Combined, Built to Specifications, and or Pre-Existing.

Offers/Applications

i Vehicles Built to Specifications Pricing Sheet Pre-Existing Vehicles Pricing Sheet
Combined p g g g
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To sort them different ways click on the corresponding tab and the view will change for you.

d. To look at a different one, click on the Back to Public Buyer
Profile hyperlink at the top left-hand side of the screen. It will go ) Back to public buyer profile

back to NYS Office of General Services public page.

Notifications

There will be various types of notifications (emails) that happen during

Accepted to the NYS Vehicle Marketplace

1. When everything has been submitted to become a Dealership

(Supplier) to the NYS Vehicle Marketplace a system email from

the NYS Vehicle Marketplace will be sent notifying that the
Dealership (Supplier) is now an approved Supplier and will be
able to Participate in upcoming Mini-Bids (Solicitations).

a. The notification will come in the form an alert email
instructing the Participant to click on the Go to Message
hyperlink at the bottom of the email. Once clicked this will
open up the message that was sent.

Declined to the NYS Vehicle Marketplace

different parts of this process.

You have received a new message from Stacey Walser of New York
State Office of General Services regarding solicitation 1320 New York
State Vehicle Marketplace

Click on the button below 10 read the message

Kind regards,
Negometnx Servicedesk

Email. servicedesk@@negomelrix com
Phone (724) B88-5294

GO 10 message

1. When everything has been submitted to become a
Dealership (Supplier) to the NYS Vehicle Marketplace a
system email from the NYS Vehicle Marketplace will be
sent notifying that the Dealership (Supplier) has been
declined to be a Supplier.

a. The notification will come in the form an alert email
instructing the Participant to click on the Go to
Message hyperlink at the bottom of the email. Once
clicked this will open up the message that was sent.
The message will contain the reason the application
was declined and what needs to be corrected in order
to become accepted into the Vehicle Marketplace.

You have recetved a new message from Stacey Walser of New York
State Office of General Services regarding solicitation 1320 New York
State Vehicle Marketplace

Click on the button below 10 read the message

Kind regards
Negometrix Servicedesk

Emall: servicedesk@@negomelrix. com
Phone: (724) B88-5294

GO 10 message

23166_DealerInstructions_2019-11-14
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Dear Stacey Savage

Awal’d | n g You have recefved a nes

State Ofos of Genera
Nissan Rogue AWD-: §

s2ge from Stacey Savage of New York
JArang solcaation 2006 (2) TEST

1. Atentative award message will be generated by the system and sent
to the Supplier's email. This is sent by the Authorized user in the W
system and will result in a message asking you to go to the message Negometrt Servicedesx

CHCK 0N The Dat10n Delow 1o read Ihe messans

Ll gervedesbimegometiix com
on the platform. Prene. (120 05098
Go ¥ message
No Award Dear Stacey Savage

You have received 2 new message from Stacey Savage of New York

1. A no award message will be generated by the system and SENT L0 | & oo o G Servces regarsng soletation 2106 2 TEST

the Supplier's email. This is sent by the Authorized user in the AR s AV Bitage {0
system and will result in a message asking you to go to the CHeX 0 the Badion Dekow to read he messape
message on the platform. Knd regarcs

Negometrn Sernoedesk

Emal e megometiix com

Prone: (724) 88250

GO X0 message

Non-Award Dear Stacey Savags

You have recefved a new message from Stacey Savage of New York
Stane Offoe of Genera regardng solciation 2006 (2) TEST
Nissan Rogue AWD: Savage Land

1. A non award message will be generated by the system and sent
to the Supplier's email. This is sent by the Authorized user in the

CRCK 0N The DAR10n Deow 10 read the messaos

Knd regards

system and will result in a message asking you to go to the G S
mal eyl regomeliix com
message on the platform. Prone: (724) 822-5294

GO ¥ message
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Unsubmittin g an Offer You have successfully unsubmitted your offer in the Negometrix
system for 1645 (1) Ford Focus- Savage World

1 Whefn. urI_Smelmng an offer to a pOSte,d MInI_BId o From this moment you are able to change your answers and
(Solicitation) a system generated email will be sent notifying  |documents.

that the offer was unsubmitted. This email will have a Attention: you must submit your offer/subscription/application again
R . to ‘e . before the deadline posted in order for it to be considered.

subject line that states: Unsubmit Notification -

Notification mail Sender messages :ind reg?(dss. odesk

noreply@negometrix.com egometix Servicedes

Email: servicedesk@negometric.com
Telephone (EU): +31 (0)85 20 84 666
Telephone (US). +1 724 888 5294 | 7.00 am - 5:00 pm Eastern Time

Submitti ng an Offer Y ol have successfully submitted 1691 (2) Chevrolet Equinox LS AWD-

1. When submitting an offer to a posted Mini-Bid Savage World through Negometrix.
(So_lic_itation) a system generated' email Wi|| be sent Kind regards,
notifying that the offer was submitted. This email will  |Negometrix Servicedesk

have a subject line that states: Submission _ _ )
Confirmation - Notification mail Sender messages [EMall sénvicedesk@negometrix.com

; Telephone (EU): +31 (0)85 20 84 666
noreply@negometrix.com Telephone (US): (724) 5385-294 | 7.00am - 5:00pm Eastern Time

Offer Phase Closin g Thes 15 a notification to remnd you that the offer phase for the following

solcabion will close soon

1. When ac_cepting to Participate in a I\_/Iini_—Bid (Solicitat!on) at Buying organization: New York Stale Offie of Generas Services
some point a system generated email will arrive, alerting that Solicitation number: 1590
the Offer Phase will be closing soon. o sy 3 vt i e

Until this date. suppliers are able 1o subm

Kind régards.

Nottfication mall Sender messages

Altention. This is an automahcaly generated emad, If i not possibre fo

answer this email and this email is nof legaly bmding. I you fiave
aready submitied your offer, you can ignare tis emay
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